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Start a Scheduled Meeting

T -
9:41 AM Monday, Jun 3

enesign Review

10:00 AN - 1100 AM

da Smith

Tap the Home icon on

the menu bar.

Customer Prep

11:30 AM - 11:45 AM

Tap your scheduled topic

on the meeting list. New Prolect Syne
e Tap Start to start the meeting. iy

Marketing Team Weekly

3:00 PM - 3:30 PM

Presentation Prep

} P — 4:00 PM

All Hands

Start an Instant Meeting

9:41 AM Monday, Jun 3

Design Review

10:00 AN - 1100 AM

Tap the Home icon on
the menu bar.

e Tap New Meeting on the
Home screen to start an ’ AR TS AN

Customer Prep

instant meeting. New Project Sync

1150 AM - 1:30 B

Team Weekly Mew Meeting v

200 PM = 3:00 PM

Marketing Team Weekly

3:00 PM - 3:30 PM

Presentation Prep

) PM :00 PM
All Hands
4:00 PM - F
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Make a Phone Call

1 2 3

Tap the Phone icon on
: 0-:

the menu bar. i - 3

Tap country code to 7 8

choose a country. Enter a
phone number.

2]
e Tap the Phone icon to start %

the call.

Join a Meeting

Join Mesting

Tap the Home icon on
the menu bar, Jain with & Personal Link Mame

e Tap the Join icon on the
Home screen.

e Enter the Meeting ID.

B z | xJe v |b]ln]im]! ?
o Tap Join to start the meeting. 7123 . f com . 7123
®®  Contacts

Call a Contact p— G

Darral Marquez
He/Him

ey Darral Marquez ® Avalkable
28 oo

. o W Meet L call
Tap the Contacts icon on B sU-7-Huddie Room

the menu bar. B 1o D Company Zoom

0 3 9 Dapartment Marketing
Confacts ~

e SeIeCt a ContaCt. ﬂ" Ashles York Jab Title Graphic Designer

ﬂ' Clara Arellano Location —

e Tap Meet to start a meeting. g oo rer
maurica. lawsongzonT Internal

- Hester Wilsan
&' hpstarwilsonaizoom.: Extenzion

* John Chen
g |abe.changaaam.u Direct Number
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Invite when in a Meeting

Select how you want to invite

0 Tap Participants on the Controller.
from the bottom left button.

© (2 Board Meeting @

Enln-em Encrynin

Mt Stop Viden. Shars Content
= (o) ()
Sacurny Chaenga View: CRTAREREIN,  Foriiciear | Fecord. =3
Invite by Contacts Invite by Email
Search by name, or scroll to find rooms, Tap Invite by Email.
contacts or H.323/SIP endpoints. Enter the invitee's email address.
Click Invite. Tap Send Invitation.
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Invite by Phone Invite by Room System

Tap the flag icon to select the country you Enter the IP address or E.164 number of
are calling. Enter the phone number and the device you're calling. Tap H.323 or SIP.
tap the phone icon to call. Tap Call.
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Share Content

9:41 AM Monday, Jun 3

Design Review
10:00 AN - 1100 AM

He a Smith
a Tap the Home icon on
.
the menu bar.

Customer Prep

11:30 AM - 11:45 AM
e Tap the Share Screen New Project Sync
icon on the Home screen. Ao

Team Weekly New Meeting v dgin

200 PM = 3:00 PM

Marketing Team Weekly

3:00 PM - 3:30 PM

Presentation Prep

} P — 4:00 PM

All Hands

0B AN Thu Jan 13 —
Stop Sharing Dklap iPbonaiiPag Phone Start Meating

Use Zoom App

the controller. Click Share screen

Follow the instructions on

Sharing Key MNKHPW

The instructions will remain

Use Browser

on the controller, even after Goto share.zoom.us
MestingiD 078 2536 8294
Passcode 305146

the share is displayed on the
Zoom Room display.

o Tap Stop Sharing when you
are done.

Mudtiple Participants Can Share Simuttaneously
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Mute/unmute  Start/stop the Share content
Meetlng Controls the room room video from your laptop

microphone : or mobile device

Your meeting join
info (meeting ID,
participant ID,
and dial in)

Lock meeting,

enable waiting

room and allow
participants to

share screen, chat,
rename, unmute e
themselves.

View meeting chat
messages. You can
even enable chat
messages for the
room display

~ Start recording to
the cloud. (Once
the meeting is
over, a link to your
recording will be
emailed to you.)

Change video
display layout

Speaker view:
displays active speaker

Gallery view: shows

S Control PTZ camera End or leave View and manage
all attendees in grid

settings, presets, or switch the meeting meeting participants
to secondary camera

Manage Participants as Host

After tapping Manage Participants in the meeting controls:

Participants (4)

Maurice Lawson

Ask to Unmute

John Chen

S Tap the participant’s name to ask them

to start their video or stop their video,

Calara Arellan Allow Recording
pin or spotlight their video, allow them

to record, make them the host, or

Make Host
Ashlea Yaork
Rename

e remove them from the meeting
Put in Waiting Room Lock Meeting

Ramaove Mute Participants on Entry

Report Disable Participants to Unmute Themselves
Disable Participants to Rename Themselves

Show Mon-video Participants

Mute All participants, Unmute All
participants, or tap More to Lock

Eriatlg Yramng Koo the Meeting, or choose to Mute
Unmute All Mare... Participants on Entry

Hide Self View
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